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Manuscripts are submitted to the Canadian joumal of 
Occupational Therapy on the understanding that they are not 
simultaneously under consideration by any other publication 
and have not been previously published. Authors will be 
required to assign copyright ownership of their manuscript to 
CAOT Publications once the manuscript has been submitted for 
review. 


GENERAL INSTRUCTIONS 


The original and two copies of the manuscript, including copies 
of Tables, Figures and Photographs, should be sent directly to 
the Editor. 

These should be accompanied by a letter of submission, 
identifying the corresponding author. Registered mail is rec- 
ommended. 


PUBLICATION CATEGORIES 


Manuscript submissions fall into two major categories: the Full 
Length manuscript and the Brief Report. 

Full Length submissions include both the Research man- 
uscript as well as the Descriptive/Review manuscript and 
should be 12-18 typed pages in length. 

Brief Report submissions include the Opinion Report - 
Reflections on...; and the Clinical Practice Report. These should 
be 3-6 typed pages in length. 

CJOT also encourages submissions of Views and Reviews. 
These include Book and Film Reviews; and Letters to the 
Editor. 

Guidelines for the individual categories of submission are 
available on request from the Editor. 


MANUSCRIPT PREPARATION 


Manuscripts should be typed, double spaced on standard 21.5 
cm X 28 cm paper with 2.5cm margins. Authors should famil- 
iarize themselves with the 4th edition, (1994) of the Publication 
Manual of the American Psychological Association (APA), as 
CJOT has adopted this as its style guide. 


Tile Pace 


The manuscript title should reflect its content be succinct and 
informative and should not contain any abbreviations. Provide 
three Keywords or phrases which highlight the manuscript’s 
content. On a separate sheet, list the full names of the 
author(s) with academic qualifications, official position, present 
affiliation (include previous affiliation if appropriate), and full 
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mailing address (including postal code). 
A daytime telephone number for the corresponding author and 
e-mail address if available should also be included. 


ABSTRACT 
All full length and brief report manuscripts must include an 
Abstract. It should be a brief, comprehensive overview of its 
contents with a maximum length of 150 words. 

An informational abstract should briefly state the problem 
examined, the methods used, the results obtained and the 
principal conclusions reached. 

A descriptive, indicative abstract essentially serves as a 
narrative table of contents, and includes a central thesis, the 
sources used and conclusions reached. 

If the manuscript is accepted for publication the Abstract 
will be translated into French. 


Text 
The format for the main body of the text will vary depending 
on the type of manuscript submitted. The introduction should 
present the importance of the question or subject studied and 
its relevance to the profession; include a statement of purpose 
and rationale. if abbreviations or acronyms are included in the 
text, they must be written in full the first time. In the Literature 
Review, emphasis should be placed on the most recent works 
published and should be limited to citations which are appro- 
priate and relevant to the topic. Please provide a letter of per- 
mission to publish from identifiable subjects in photographs. 
Permission to reproduce previously published figures and 
tables must be obtained from the copyright holder and should 
be submitted with the manuscript. 


TaBLes AND FIGURES 

Tables and figures should only be used to supplement, not 
duplicate the text. Indicate their placement in the body of the 
paper, citing in numerical order. Each table should be present- 
ed on a separate page with an accompanying title, and follow 
APA style. Photographs should be glossy black and white 
prints and should not be mounted or stapled. Do not use 
paper clips. Line drawings, charts and graphs should be pre- 
pared professionally and/or on the computer. Indicate their 
placement in the body of the paper citing in numerical order. 
Legends for the figures should be typed double-spaced on a 
separate page, not attached to the figures, and numbered in 
consecutive order. 
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stereotypes (avoid the use of ‘confined to wheelchair’, ‘victim’). 
For further guidelines refer to: 

Status of Disabled Persons Secretariat. (1991). A way with 
words: Guidelines and appropriate terminology for the por- 
trayal of persons with disabilities (cat. no S2-216/1991 €). 
Ottawa, ON: Author. [Available from Status of Disabled Persons 
Secretariat, Ottawa, Ontario, KiA oMs, Tel. (819) 997-2412.] 


REPRINTS 


Reprint order forms will be sent to the corresponding author. 


Please send all submissions to: 


Geraldine Moore, Editor 

Canadian Journal of Occupational Therapy 
Box 660 

Hudson Heights 

Quebec JOP 

Tel. (450) 458-7654 

Fax. (450) 458-2312 


CANADIAN JOURNAL OF 
DECEMBER 1998 > OCCUPATIONAL THERAPY 


— 

| 


